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FACEBOOK MOST POPULAR SOCIAL 
MEDIA FOR AGES 35-84



A. GETTING STARTED
1. GO TO YOUR FB PAGE (FACEBOOK.COM)
2. SIGN IN



3.IF YOU CAN’T SIGN IN, FOLLOW FB 
PROCEDURE TO RETRIEVE PASSWORD



B.CHECK SETTINGS
1. ON FB PAGE, CLICK ON CARET AT UPPER 
RIGHT TO GET TO “SETTINGS”



CHECK PRIVACY SETTINGS
2. ON DROPDOWN MENU, CLICK ON 
“SETTINGS AND PRIVACY”



3. CLICK ON “SETTINGS” IN THE 
DROPDOWN MENU



REVIEW YOUR PRIVACY SETTINGS
4.  FOR BROADEST REACH,  CHANGE YOUR 
SETTINGS TO “PUBLIC. ”
5.  YOU CAN CHANGE THEM BACK LATER



CHANGE YOUR ACTIVITY LEVEL
6.  UNDER “YOUR ACTIVITY” CHANGE THE 
ANSWER TO “PUBLIC” SO THAT ALL CAN SEE 
YOUR POSTS



B. HOW TO POST A MESSAGE ON FB
1.CLICK ON MESSAGE BOX NEXT TO YOUR 
PHOTO



HOW TO POST MESSAGE

2. TYPE MESSAGE



3. ADD BACKGROUND TO MESSAGE
3.1 CLICK ON ICON ON LOWER LEFT



3.2 SELECT BACKGROUND
3.3 CLICK ON IT



TAG FRIENDS (INVITE THEM)
1. CLICK ON PERSON ICON



2. A MENU OF YOUR FRIENDS COMES UP
3. CLICK ON FRIENDS YOU WANT TO TAG



4. CLICK “DONE” IN UPPER RIGHT



5. CLICK “POST” AT BOTTOM OF 
DISPLAY



C. HOW TO SHARE A POST—YOURS OR 
SOMEONE ELSE’S
1.CLICK ON “SHARE” AT THE BOTTOM 
RIGHT



D. HOW TO POST A PHOTO OR VIDEO 
TO FB
1. CLICK ON “PHOTO OR VIDEO”



2. FIND PHOTO YOU SAVED TO DESKTOP
3. CLICK ON IT



4. CLICK ON “INSERT” OR “OPEN” AT 
BOTTOM RIGHT



5. CLICK ON EDIT



6.  CLICK ON “CROP” AND EDIT PHOTO TO 
YOUR LIKING



7. CROP PHOTO (USUALLY LOOKS BEST AS 
A SQUARE)
8. CLICK “SAVE” AT BOTTOM LEFT



9.  WRITE AN INVITE TO YOUR FANS
10.CLICK “POST”



11. AFTER YOU POST, A SCREEN COMES UP 
SUGGESTING GROUPS YOU CAN POST TO
12. PICK 3 GROUPS



13. SHARE YOUR POST WITH FRIENDS, 
GROUPS, ETC.



THINGS TO DO RIGHT NOW
A . SEND FRIEND REQUESTS TO YOUR VILLAGES 
FRIENDS
1.  CLICK ON “FRIENDS”  AT THE LEFT SIDE OF 
YOUR PAGE



2. CLICK ON “ADD FRIEND”



B. JOIN VILLAGES GROUPS ON FB (LIST 
AT END OF PRESENTATION)



CONGRATULATIONS! 
YOU’RE NOW A FB EXPERT!

QUESTIONS???



RESOURCES

• HOW TO POST A PICTURE TO FACEBOOK: 
https://www.youtube.com/watch?v=gJzgngZSHrI

• VILLAGES FB GROUPS:

• The Villages Word of Mouth, The Villages Friendly Folks

• Writers of The Villages Group, The Villages Talk

• Villages Insider, The Writers League of The Villages

• The Villages Network Page, Florida Writers Association

• Florida Writers Foundation


